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Editorial Apprenticeship Programme Description JESSS OO0 08

ISQua will appoint a maximum of two trainee Editors to the IJQHC Editorial
Apprenticeship Programme. This will be a one-year apprenticeship for
aspiring future editors of scientific journals, commencing March 2022.

Requirements of applicants

e Evidence of publications in peer-review journals

e Evidence of being a reviewer for a peer-reviewed journal

e Academic affiliation

e Participation in research or quality improvement programmes
e Experience of editing papers

Expectations of Editorial Apprentices

e Join Editorial Board meetings, as scheduled

e Once a month join a call to discuss papers being handled and walk
through these papers on ScholarOne with the supervising Deputy
Editor (DE)

e Complete training on ScholarOne

Editorial Tasks

e Handle papers at the Associate Editor level with Editor in Chief (EIC)
and supervised by a Deputy Editor — 2 papers (1 per month)

e Papers will be allocated as per interest area

e Write one editorial for the year

e Soliciting review pieces

e Participate in a once a month call to discuss papers with the Editor in
Chief and/or Deputy Editor

e Keep a running log of the in-progress and completed activities.

e Write a reflective piece at the end of the year

Inspiring and driving improvement in the quality and safety of healthcare worldwide

The International Seciety for Quality in Health Care Company Limited By Guarantee is registered in Ireland, Company number 461093. Registered Charity CHY 18724,
Directors: President: Prof Jeffrey Braithwaite (Australia), President Elect: Prof Ezequiel Garcia Elorrio (Argentina), Immediate Past President: Ms Wendy Nicklin (Canada),

Ms Salma Jaouni Uerdan), Dr Philip Crowley (lreland), Dr Ellen Joan van Vliet (Netherlands), Prof Shin Ushire Uapan), Mr Bruno Lucet (France), Dr Stephen Clark (Australia),
Dr Patricia Woodhead (UK), Dr Fabio Leite Gastal (Brazil), Dr Sedzi Sodzi-Tettey (Ghana), Dr John Brennan (Ireland)

Registered Office: Huguenct House, 35-38 St Stephens Green, Dublin, D02 NYG3, Ireland.




International Society for Lith Floor,
\ . . Huguenot House,
x Quality in Health Care e e

Dublin, DOZ NY63,

Ireland

www.isqua.org
Editorial Role Tel: +353 (0)1 670 6750

The duties and responsibilities of an Apprentice Editor include:

e Working within the ScholarOne online manuscript tracking system to
facilitate peer review of manuscripts assigned to you by the EIC

e In consultation with the EIC or DE, recommending immediate rejection
of papers that do not merit external peer review

e Asan Apprentice Editor, you will invite (initial contact only) potential
reviewers until two are secured through the ScholarOne System

e Reviewing recommendations from reviewers and providing additional
input if needed

e Making initial recommendations on manuscripts to the Deputy Editor -
revise/accept/reject recommendations.

e Notifying editorial office when out of touch for an extended period of
time

e Participating in the regular DE meetings

e Attend the ISQua conference in Brisbane in October 2022 (Optional)

e Supervising the LMIC mentoring programme

Upon completion of the program participants will receive:
e Certificate of Completion from the Editorial Office
e Editor in Chief and Deputy Editor support in applying to Editorial
Boards.

Inspiring and driving improvement in the quality and safety of healthcare worldwide

The International Society for Quality in Health Care Company Limited By Guarantee is registered in Ireland, Company number 461093. Registered Charity CHY 18724,
Directors: President: Prof Jeffrey Braithwaite (Australia), President Elect: Prof Ezequiel Garcia Elorrio (Argentina), Inmediate Past President: Ms Wendy Nicklin (Canada).

Ms Salma Jaouni Uordan), Dr Philip Crowley Clreland), Dr Ellen Joan van Vliet (Netherlands), Prof Shin Ushire Uapan), Mr Bruno Lucet (France), Dr Stephen Clark (Australia),
Dr Patricia Woodhead (UKD, Dr Fabic Leite Gastal (Brazil), Dr Sedzi Sodzi-Tettey (Ghana), Dr John Brennan (Ireland)

Registered Office: Huguenot House, 35-38 St Stephens Green, Dublin, D02 NYG3, Ireland.






